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CENTREPOINTE THEATRE RENTAL APPLICATION 

www.centrepointetheatre.com  
The information you provide on this form is used to prepare your Ottawa Rental Contract.  Incomplete 
applications will delay the process of reviewing and approving your booking.  Your event is not 
confirmed until all applicable deposits have been paid and there is a signed contract.  
 
Please return the signed and completed form with the deposit to: 
Client Services, Centrepointe Theatre, Ben Franklin Place 
101 Centrepointe Drive, Ottawa, Ontario, K2G 5K7 
Phone: (613) 580-2701; Fax: (613) 580-2704; Booking Clerk Phone: (613) 580-2424 ext. 41216 
 
LICENSEE INFORMATION 
Legal Name of Applicant: 
Mailing Address: 
 
Phone #:                                                                 Fax #:  

Applicant Status: □ Commercial                    □ Non Profit 
GST#:                                                                    Non Profit Reg. #: 
 
LICENSEE CONTACT INFORMATION 

Position Name Phone (day/cell) Email 
Main Contact    
Signing Authority    
Production    
Marketing    
Box Office    
Other    
 
EVENT DETAILS 
Event Title: 
 

Date(s) requested: 

# of Public Performances:  
# School Shows: 

Show Dates & Time(s): 
 

Load-in Time: Performance Length:  
# of Intermissions: 
# Performers:           # Production Crew:        Video Recording: □Yes    □ No 

Type: □ Commercial    □ Archival 

Check One:         □ Public Event               □ Private Event                 □ School Performance 
 
FRONT OF HOUSE 

Merchandise Sales:  □ No      □Yes – Description:_______________________________ 

Reception:    □No     □ Yes  
Date: ________________________________  Location:________________________  
Start & End Times:______________________  Projected Attendance:______________ 
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OTHER 
Liability Insurance: □ City Coverage    □ Own Coverage 
□ Certificate Enclosed OR 
Name of Insurer:____________________________  Policy #:______________________ 
Royalties: SOCAN  
□ Own – License # _________________________ □ Theatre License 
□ Grand Rights Obtained by Licensee              □ Original Material Owned by Licensee 
 
BOX OFFICE/TICKET INFORMATION 
Location  -
Orchestra,Balcony, 
All 

Category – Child, 
Senior, Adult, 
Student, **EyeGo 

Ticket Price – 
Includes GST 
where applicable 

CRF & Processing $4.75 
Processing only $3.50  

Total Advertised 
Ticket Price 

     
     
     
     
** For more information about the EyeGo program please enquire or visit www.eyego.org 
 
When are you announcing the show?  
Would you like to do a ticket presale on the internet? □ No      □ Yes – For Who? 
Presale start date -                                    Presale end date -  
Promo Code (one word for people to access your ticket presale) -  

 
TICKET HEADER –Max. 23 characters per line. GST#, dates and theatre name already included. 
                       
                       
                       
                       
 
EQUIPMENT – CHECK ALL APPLICABLE 
 House Audio Mix – Midas Console  Draped tables (stage only) 
 Booth Audio Mix – 16 Channels  Roscoe Dance Floor 
 Hybrid P.A. System  Masonite Dance Floor 
 Special Effects  Flown Items 
 6’ Piano  Followspots – #____ (1 or 2) 
 Extra Piano Tunings  Music Stands 
 
Date of this application: 
 

Signature of Applicant: 

Amount of Deposit Enclosed: $_____________________  
Cheques are made payable to City of Ottawa. Master Card, VISA, AMEX, Debit and cash also 
accepted. 

FOR CENTREPOINTE THEATRE USE ONLY 
Deposit Receipt #: Date of Receipt/Review: 
Notes: 
 
 
 


